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	UNDERWRITING CHECKLIST  

	Instructions:
1. This checklist fully completed, must be submitted to Topa with a package Acord Application for consideration.
2. All questions must be answered with an [image: image2.wmf] in  the Yes or No column.  You may write a remark if applicable.
CHECKLIST:
Apartment(s):
N o 
Yes
Remarks
1.
Building less than 45 years old? 
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2.
If over 25 years old, have the following identifiable updates: 
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a. Electrical  - Not older than 25 years and must have 
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    circuit  breakers 

b. Plumbing - Not older than 25 years. 
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c. Roof - Not older than 25 years. 
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3.
Occupied at least 67%? 
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4.
Have wood shake/shingle roofs? 
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5.
Located in fire protection classes 1 to 7? 
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6.
Are well maintained with good housekeeping? 
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7.
Have all bathtubs coated with non-slip surfaces? 
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8.
Employ any security guards? 
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9.
Have smoke detectors in each unit? 
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a. Are they battery powered? 
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b. If so, regularly tested and a log kept? 
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10.
Have fire extinguishers strategically mounted? 
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a. Are they tested regularly, and tags current? 
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11.
Have all flammable liquids kept in approved storage? 
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12.
Have all the hallways properly illuminated? 
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13.
Have all exits marked visibly, and lighted as necessary? 
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14.
Had three (3) or more losses int he past three (3) years? 
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15.
Had three (3) year average loss ratio of 40% or more? 
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16.
Had any one loss of $5,000 or more? 
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17.
Had any policy canceled or non-renewed in the past 
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three (3) years? 
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18.
Pool on premises? 
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a. If yes, fully fenced with self closing, self latching gate? 
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b. Are pool depths marked? 
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c. Are pool rules and regulations posted? 
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d. Does pool have diving board(s) and/or slide(s)? 
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19.
Have all guest parking properly marked and lighted? 
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20.
Are boarding or rooming houses? 
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21.
Are HUD and/or other public housing projects? 
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22.
Are fraternity or sorority houses?
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23.
Are retirement homes or senior citizen complexes?
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24.
Are with four (4) units or under? 
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